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FTP Instructions

FTP Instructions for Subcontractors:

If your sub hasn’t opened an FTP before, have them Open Internet Explorer and click on Tools on the
Tool Bar then select Internet Options then click the Advanced Tab and make sure they allow for viewing

of FTP.

Internet Options ’ p— -
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| General | Security | Privacy | Content I Connections Programs| Advanced L

Settings

[] Reset zoom level for new windows and tabs
[=1 Browsing

Close unused folders in History and Favorites™
Disable script debugging (Internet Explorer)
Disable script debugging (Other)

Display a notification about every script error
Display Accelerator button on selection

Enable automatic crash recovery™

Enable page transitions™
Enable Suggested Sites
Enable third-party browser extensions™

INEONENEONEOR

Enable websites to use the search pane™
il |

e

Automatically recover from page layout errors with Comp

Enable FTP folder view (outside of Internet Explorer)

Enable visual styles on buttons and controls in webpages

e
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*Takes effect after you restart Internet Explorer

l Restore advanced settings ]

Reset Internet Explorer settings

Resets Internet Explorer's settings to their default
condition. -

You should only use this if your browser is in an unusable state.

[ OK l I Cancel

Apply

Once that’'s okay then:
Open Internet Explorer

In Address Bar, Type — ftp://plans.robertporterconstruction.com

Enter User Name (Project)
Enter Password

Follow the instructions about accessing FTP Site in Internet Explorer -
(Click View on the Tool Bar, Scroll down to Open FTP in Explorer)

Enter User Name (Project)
Enter Password
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